Preliminaries for Scheduling Dissertation Defense
Sample

​

Dear Friends,

Mr. Sharma has enrolled for the EXM995 Defense of Dissertation

This is a group meeting usually conducted by Skype or another synchronous format
​I am writing to determine when we are able to proceed and by what means.

My most effective timeframe Hawaii Time is

11 AM or 3PM onward MWF

11AM onward to 4PM Tuesday and Thursday

8AM to 4pm Saturday

We can work most effectively by Skype........please provide your Skype address

or by Conference call

Please identify times and days when you will be available for up to 30 minutes. list those that work for you.

Select a format Skype, Conference call or either
Provide your Skype address and your desired telephone number.

I will then schedule to conference &arrange to speak with each member of the Committee and the student to clarify the parameters for the exam.  The Committee will agree upon the questions to be discussed with th student but the student is NOT provided the questions beforehand.

This is a pass-fail examination which cannot be repeated.  Should the student fail the exam, the only solution would be assigned classes, determined by the Committee and a re-examination following successful completion of the assigned classes.

Regards,

​
Douglass Capogrossi, Ph.D.
President
Akamai University

110 Haili Street

Hilo, HI 96720 USA

Tel: 1 (808) 934-8793

Skype: drcapogrossi

Fax: 1 (808) 443-0445

dcapogrossi@akamaiuniversity.us 

http://www.akamaiuniversity.us 
